UBND TINH PAK LAK CONG HOA XA HOQI CHU NGHIA VIET NAM

SO XAY DUNG Poc 1ap - Tw do - Hanh phic
S6: 114/QP-SXD Pak Lak , ngay 31 thang 7 ndm 2025
QUYET PINH

Ban hanh Quy ché cung cip thdng tin caa Sé Xay dung tinh Pak Lik

GIAM POC SO XAY DUNG

Can cir Ludt Tiép cdn thong tin ngay 06 thang 4 nam 2016;

Can cur Lugt Cong nghé thong tin ngay 29 thang 6 nam 2006;

Can cir Nghi dinh §5 13/2018/ND-CP ngay 23 thang 01 nam 2018 cua
Chinh phu quy dinh chi tiet va bién phap thi hanh Ludt Tiep cdn thdng tin;

Can cir Nghi dinh s6 42/2022/ND-CP ngay 24 thang 06 nam 2022 cua
Chinh phu Quy dinh vé viéc cung cap théng tin va dich vu cong truc tuyén cua
co quan nha nwdc trén moi triweong mang;

Can cir Can cir Quyet dinh s6 0134/QD-UBND ngdy 02 thang 7 nam 2025
cua UBND tinh Dak Lak ve viéc quy dinh co cau to chic cua So Xay dung tinh
Dak Lak;

Quyét dinh so 003/2025/0P-UBND ngay 10 thang 7 nam 2025 ciia UBND
tinh Dak Lak quy dinh chite nang, nhiém vu cua So Xay dung tinh Pak Ldk;

Theo dé nghi ciia Chdnh Vin phong So.
QUYET PINH:

Pieu 1. Ban hanh kém theo Quyét dinh nay Quy ché cung cap thong tin
cua So Xay dung tinh Dak Lak.

Piéu 2. Quyét dinh nay co hiéu luc ké tir ngay ky.

Piéu 3. Chanh Vin phong, Truong cac phong, don vi tryc thudc So va cac to
chirc, ¢ nhén o lién quan chiu trach nhiém thi hanh Quyeét dinh nay./.

Noi nhan:

- Nhu Diéu 3;

- Thuong Truc Bang uy So;

- Giam dbc, cac Pho Giam dbc So;
- Cac phong, don vi truc thudc Sa;
- Trang TTPT So;

- Luu: VT, VP.

Cao Dinh Huy



UBND TINH PAK LAK CONG HOA XA HQI CHU NGHIA VIET NAM
SO XAY DUNG Poc lap - Tw do - Hanh phtc

QUY CHE
Cung cip thong tin caa caa Sé Xay dung tinh Pik Lik
(Ban hanh kém theo Quyét dinh s6 114 /OD-SXD ngay 31 thdng 7 niam 2025
ciia Gidm doc Sé Xay dung tinh Bak Ldk)

Chuong |
QUY PINH CHUNG

Piéu 1: Pham vi diéu chinh va d6i twong 4p dung

1. Quy ché nay quy dinh vé viéc cdng khai thdng tin va cung cap thong tin
theo yéu cau cua cong dan thuoc pham vi, trach nhiém cung cap théng tin cuaa
S¢ Xay dung theo quy dinh cua phap luat.

2. Thong tin thudc trach nhiém cung cap cua S¢ Xay dung bao gom thdng
tin do S¢ Xay dyng va cac phong chie nang thugc S¢ ban hanh; trir cac thong tin
cong dan khong dugc tiep can theo quy dinh cta Biéu 6 Luat Tiép can thong tin.

3. Quy cheé nay duogc &p dung ddi vai yéu cau cung cap thong tin cia cong
dan thong qua to chuc, doan the, doanh nghiép.

4. Quy ché nay khong &p dung ddi véi viéc cung cap thong tin cho phéng
vién, bao chi. Viéc phat ngon va cung cap thong tin cho bao chi thuc hién theo
cac quy dinh cua phap luat cé lién guan vé phat ngdn va cung cap thong tin cho
béo chi.

biéu 2. Nguyén tic cung cap thong tin

1. Viéc cung cip thong tin phai kip thoi, day du, chinh xac, minh bach,
thuan lgi cho cong dan; dung trinh tu, thu tuc theo quy dinh cta phép luat.

2. Bao dam su phéi hop Cha_‘lt ché, hiéu qua cua cac phong, ban, don vi truc
thuoc So trong qua trinh cung cap thong tin cho céng dan.

~ 3.Bao dam kinh phi va cac dieu kién vat chat lién quan cho cdng tac cung
cap thong tin phu hop vai quy dinh ctaa phap luat va diéu kién, yéu cau thuc té
cua So Xay dung.

) _Chuong 11
PHAN CONG TRACH NHIEM

Piéu 3. Phan cong Lanh dao Sé phu trach cung cip théng tin

1. Giam déc So chiu trach nhiém chung vé viéc cung cap théng tin caa S
Xay dung.
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2. Cac Pho Giam dbc S& chiu trach nhiém lanh dao, chi dao viéc cung
cap, cong khai thong tin cua S¢ Xay dung theo linh vuc phu trach va theo phan
cong cua Giam dbc So; dé& xuat, bao cao Giam ddc So cac didu kién bao dam
thuc hién viéc cung cap thong tin; xem xét, quyét dinh hoic xin y kién Giam déc
S¢ néu thay can thiét vé cac truong hop quy dinh tai khoan 3 Diéu 7, khoan 2
Diéu 17, diém e, khoan 1 Diéu 18, khoan 5 Diéu 19, khoan 4 biéu 23 Luat Tiép
can thong tin.

Picu 4. PAu moi tiép nhan, cung cap thong tin

1. Van phong S¢ 1a dau méi tiép hhén, cung cap thong tin trén moi truong
mang, qua dich vu buu chinh, fax, truc tieép tai phong Tiép cong dan cua So.

2. Céc phong thuéc So theo chic nang, nhiém vu dugc giao co trach
nhiém cung cép thong tin cho Lanh dao S¢ thong qua d¢au mdi tiép nhan cung
cap théng tin quy dinh tai khoan 1 Diéu ndy va chiu trach nhiém vé noi dung
théng tin cung cap.

Picu 5. Trach nhiém ciia Pau moi tiép nhan, cung cap thong tin

1. B tri nguoi lam dau méi cung cap thong tin dé thuc hién cung cap
thong tin theo quy dinh caa Luat Tiép can théng tin. Thuc hién giai thich, hudng
dan, théng bao, cung cap thong tin cho cong dan theo quy dinh tai Chuong V
Quy ché nay va theo phan cong cia Giam dbc S, dam bao tuan thu nguyén tac
cung cap théng tin, hinh thic, trinh ty, tha tuc va thoi han cung cap théng tin
theo quy dinh cta phap luat.

2. Bao céo Lanh dao S¢ phu trach chi dao gidi quyet cac phan anh, kién
nghi, khiéu nai, t6 c&o cua t6 chic, cong dan vé cung cap théng tin cua Sé theo
quy dinh cta phéap luat co lién quan.

3. Tir chdi, gia han viéc cung cp thong tin theo quy dinh cta Luat Tiép
can théng tin sau khi c6 y kién cta Lanh dao S¢ phu trach.

4. Van phong S¢ xay dung, to chac van hanh Chuyén muc Tiép can thong
tin trén Trang thong tin dién tu cua So; thuc hién viéc cap nhat Danh muyc thong
tin phai dugc céng khai, Danh muc thong tin céng dan duoc tiép can co diéu
kién; kip thoi déang tai thong tin thugc Chuyén muyc néu trén; cu dau méi tiép
nhan va cung céap thong tin trén moi trudng mang, qua dich vy buu chinh, fax;
cong khai lich tiép cong dan; ho tén, chuc vu cua nguoi lam dau mol cung cap
thong tin (d6i véi thdng tin cung cap ‘qua mang dién tu); dia chi, s6 dién thoai,
s6 fax, dia chi thu dién tir co quan dé tiép nhan yéu cau cung cap théng tin tai
Chuyén muc vé tlep can thong tin trén Trang thong tin di¢n tir cua So; bd tri
nguoi lam dau mdi tiép nhan yéu cau cung cap théng tin caa té chuc, cong dan
tai phong Tiép cong dan cua So

Piéu 6. Trach nhiém ciia Trwéng cac phong, ban, don vi truc thudc Sé

1. Chiu trach nhiém vé két qua ra soat, kiém tra tinh bi mat cua thdng tin,
phan loai thong tin, bao dam tinh chinh xac cua thong tin thuéc pham vi, linh
vuc quan ly.
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2. T chue luu trir va Chuyen giao thong tin do phong, ban, don vi chu tri
tao ra toi dau méi tiép nhan cung cip thong tin dé thuc hién cdng khai théng tin
va cung cap thong tin theo quy dinh ciia Quy ché nay.

3. Tim kiém, cung Cap thdng tin thuoc pham vi, linh vyc do minh phy
trach hoac tham gia y kién ddi vé6i viéc cung cap thong tin theo dé nghi cua dau
méi tiép nhan cung cap thong tin.

4. Phoi hop véi dau méi tiép nhan cung cap thong tin tra 161 cac phan anh,
kién nghi, khiéu nai, t6 céo cua céng dan vé viéc cung cap thong tin cua Sé theo
quy dinh cta phéap luat co lién quan.

Piéu 7. Trach nhiém ciia nguwdi lam dau mdi cung cap thong tin
1. Tiép nhan, cung cap théng tin cho cong dan theo yéu cau.

2. Giai thich, huéng dén, thang bao cho cang dan thuc hién quyén tiép can
thong tin theo quy dinh cua phap luat; husng dan, ho trg ngudi yeu cau xac dinh
rd tén van ban, ho so, tai liéu co chira thong tin can tim kiém dé dién day du,
chinh xac vao Phiéu yéu cau cung cap théng tin.

3. Kién nghi, dé xuat véi Lanh dao S¢ vé cac van dé phét sinh trong qua
trinh giai quyet yéu cau cung cap thong tin cho cong dan; cac truong hop tur choi
cung cap thong tin theo yéu cau.

) Chuong 111
RA SOAT, KIEM TRA, PHAN LOAI, CAP NHAT
DANH MUC THONG TIN

Piéu 8. Ra soat, phan loai va cap nhat thdng tin

1. Viéc ra sot, phan loai va cung cap thong tin thuc hién theo quy dinh tai
Khoan 2, Diéu 6, Biéu 7 Nghi dinh 13/2018/ND-CP ngay 23/01/2018 cua Chinh
pht. Trong qué trinh ra soat, kiém tra tinh bi mat va phan loai thong tin, d6i Véi
cac thong tin phuc tap, thong tin li€n quan dén nhiéu linh vuc, don vi chu tri tao
ra thong tin co thé Iay y kién cac phong, ban, don vi truc thudc So co lién quan.
Truong hop can thiét, Trudng cac phong, ban, don vi chi tri tao ra thong tin béo
cdo Lanh dao So phu trach vé viéc xac dinh tinh bi mat caa thong tin.

2. Viéc cap nhat thong tin dua 1én Trang thong tin di¢n tu cua S¢ Xay
dung thuc hién theo quy dinh tai Quy ch,é vé to chirc va hoat dong cua Trang
thong tin dién tir S6 Xay dung tinh Bak Lak.

Piéu 9. Chuyén giao thong tin

1. Cham nhat 02 ngay lam viéc ké tir ngay nhan duoc yéu cau phdi hop
cung cap thdng tin tir ddu mdi cung cap théng tin, cac phong, ban, don vi ch tri

tao ra thong tin gui thong tin, tai liéu da ra soat, kiém tra, phan loai t6i dau moi
cung cap thong tin dé tong hop cung cap cho cong dan theo quy dinh.
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2. Van phong S¢ thuc hién viéc dang tai thong tin phai dugc cong khai
theo Diéu 17 Luét Tiép can thong tin; 1ap, cap nhat danh muc théng tin cong dan
duoc tiép can c6 diéu kién theo Diéu 7 Luat Tiép can thdng tin trén Trang thdng
tin dién t&r S& cham nhat 03 ngay lam viéc ké tir ngdy nhan duoc théng tin cua
phong, ban, don vi tao ra thong tin do.

) Chwong IV
CONG KHAI THONG TIN

Piéu 10. Cong khai théng tin trén Cong thong tin dién tir cia Sé

1. Céc hoat dong Vé cong khai thong tin trén Trang thong tin dién tir cua
So theo quy Qinh tai bicu 19 Luat Tiep can thong tin dwoc thuc hién trén
Chuyén muc ve tiep can thong tin.

2. Truong hop thong tin dang dugc cong khai tai cac co s¢ dir liéu khac
hhau hodc dang tai tai cac chuyén muc khac trén Trang thong tin di¢n tu thi
trong Danh muc thong tin phai dugc cong khai kém theo dia chi truy cap deé tai
thong tin.

Piéu 11. Cong khai thdng tin thong qua viéc tiep cong dan, hoat dong
cua ngwoi phat ngbén va cung cap théng tin cho bao chi

1. Viéc cong khai thdng tin thdng qua viéc tiép cong dan duoc phan cong
thuc hién theo Quy cheé tiep cong dan cua So.

2. Viéc cbng khai théng tin thong qua hoat dong phat ngbn va cung cép
thdng tin cho bao chj thuc hién theo cac quy dinh cuaa phap luat co lién quan ve
phat ngbn va cung cap thdng tin cho bao chi.

Piéu 12. Xir ly thdng tin cong khai khéng chinh xac

1. Truong hop phat hién thong tin do S¢ tao ra va dang dugc cong khai
khong chinh xac thi cham nhat 5 ngay lam viéc ke tr ngay phat hién, dau moi tiep
nhan cung cap théng tin co trach nhiém dinh chinh va cung cap lai thong tin.

2. Truong hop phéat hién thong tin do Sé tao ra nhung duoc co quan khac
cong khai khong chinh xac thi dau mai tiép nhan cung cip théng tin béo céo
Giam doc So yéu cau co quan da cong khai thong tin kip thoi dinh chinh, cong
khai thong tin da dugc dinh chinh.

3. Truong hop tiép nhan phan anh, kién nghi tir co quan, t6 chic, cong
dan vé thong tin cong khai khong chinh xac, ¢au méi tiép nhan cung cap théng
tin phdi hop vai don vi tao ra thong tin kiém tra, kip thoi dinh chinh, cong khai
thong tin da duoc dinh chinh trong thoi han cham nhat 12 15 ngay, ké tir ngay
nhan dugc phan anh, kién nghi.
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) Chuong V A _
CUNG CAP THONG TIN THEO YEU CAU

Piéu 13. Tiép nhan Phiéu yéu ciu cung cap théng tin

1. Nguoi lam déu mdi tiép nhén thong tin quy dinh tai Diéu 7 Quy ché
nay c6 trach nhiém tiép nhan Phiéu yéu cau cung Cap thdng tin cua to chuc, cong
dan theo quy dinh. Truong hop thong tin trén Phleu yBU CAU cung cap thdng tin
khong cu thé, rd rang, dau mai tiép nhan cung céap thong tin huéng dan nguoi
y&u cau cung cap thdng tin b sung theo quy dinh.

2. Nguoi lam dau mdi cung cap thong tin tién hanh cap nhat yéu cau cung
cap thdng tin vao So theo ddi cung cap thong tin theo mau tai Phu luc kém theo
Quy che nay.

biéu 14. Thdng bao vé viéc cung cap thong tin, tir chdi cung cap thong tin

1. Truong hop yéu cau cung cap thdng tin tai Phiéu yéu cau cung cap
thong tin hop 18, dau méi tiép nhan cung cap thong tin tham muu trinh Lanh dao
Sé phu trach ra théng bao vé thoi han, dia diém, hinh thic cung cap thong tin;
chi phi tiép can thong tin (néu co) va phuong thuc thoi han thanh toan.

Thong béo duoc guri ti nguoi yéu cau cung cap thong tin theo mot trong céc
hinh thuc truc tiép, qua thu dién ti, fax hoac qua dich vu buu chinh cong ich.

2. Béi voi thong tin don gian, c6 san CO thé cung cap ngay qua mang dién
ttr hodc c6 thé bd tri dé ngudi yéu cau cung cap tin doc, xem, nghe, ghi chép, sao
chép, chup ngay tai tru s¢ co quan ma khong mat chi phi tiép can thong tin thi
khdng can ra thdng bao vé viéc cung cap thdng tin.

3. Thoi han thang béo vé viéc cung cap thdng tin, tir choi cung cap thang
tin doi véi moi hinh thirc cung cap thong tin duoc thyc hién theo quy dinh cua
Luat Tiep can théng tin.

Piéu 15. Tap hop, xir ly thong tin dé cung cap theo yéu cau

1. Nguoi lam dau méi cung cap thong tin ¢d trach nhiém ddi chiéu thong
tin yéu cau cung cap voi Danh muc thong tin phai dugc cong khai, Danh muc
thong tin cong dan dugc tiep can co dieu Kién va co sd dir ligu thong tin cua So.

2. Boi vai thdng tin ¢6 sin trong cac Danh muc thong tin, nguoi lam dau
moi cung cap thdng tin co trach nhiém dbi chiéu yéu cau cung Cap thong tin voi
cac diéu kién theo quy dinh dé cung cap thong tin cho nguoi yéu cau.

3. D0| véi thong tin phic tap hodc khong ¢6 san tai co so dir liéu thdng tin
cua So, can phai tap hop tir cac phong, ban, don vi truc thuoc S¢ thi dau mol
cung Cap thdng tin lay y Kién tir cac phong, ban, don vi lién quan dé glal quyet
yBu cau cung cap thong tin, trudc khi cung cap théng tin bao céo xin y kién chi
dao cua Lanh dao S¢ phu trach.

4. Khi phat hi¢n thong tin dugc yéu cau thudc cac truong hop tur Chéi
cung cap thong tin theo quy dinh tai Bieu 28 Luat Tiép can thong tin, dau moi
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cung cap thong tin tham muu dé xuat Lanh dao So phu trach ra thong bao tu
chéi cung cap thong tin bang vin ban, néu rd ly do tir chdi.

Piéu 16. Cung cap thong tin theo yéu cau

1. Truong hop cung Cap thdng tin theo yéu CAU truc tlep tai phong Tiép
cdng dan cua S&, can ci YBu cau caa ngudi YAuU CAu cung cap thong tin va hinh
thire luu trir thong tin, Van phong S¢ str dung thiét bi hién cd tai phong Tiép
cong dan cuia S¢ phii hop vai tinh chét ciia thong tin dugc yéu cau va phi hop
véi ddi tuong yéu cau cung cap thong tin; tao diéu kién hd tro téi da cho nguoi
khuyét tat duoc tiép can thong tin theo quy dinh cua DPiéu 3 Nghi dinh sé
13/2018/ND-CP ngay 23 thang 01 nim 2018 caa Chinh phi quy dinh chi tiét va
bién phap thi hanh Luat Tiép can thdng tin.

2. Trudng hop cung cap théng tin theo yéu cau qua mang dién tu, Vin
phong S& c6 trach nhiém cung cap thong tin qua hop thu dién tu:
soxaydung@daklak.gov.vn néu viéc cung cap thong tin dap tng du cac diéu
kién quy dinh tai khoan 1 Diéu 30 Luat Tiép can thong tin.

3. Truong hop cung cp thdng tin theo yéu cau qua dich vu buu chinh,
fax, Van phong S¢ bao cdo Lanh dao S¢ giao phong, ban, don vi chu tri dé thyc
hién cung cap thong tin cho nguoi yéu cau cung cap thong tin.

~ 4.Thoi han cung cap thdng tin theo yéu cau doi véi mdi hinh thuc cung
cap thong tin thuc hién theo quy dinh tai cac Diéu 29, biéu 30, bicu 31 Luat
Tiep can thong tin.

Piéu 17. Gia han cung cap thong tin theo yéu cau

1. Pau mdi cung cap thong tin bao céo Lanh dao S¢ phu trach quyét dinh
viéc gia han cung cap thdng tin theo yéu cau thong tin trong truong hop can
thém thoi gian dé xem xét, tim kiém, tap hop, sao chep giai quyet y&u Cau cung
Cap théng tin. Thoi gian gia han cung cap thong tin dbi voi mdi hinh thuc cung
cap thong tin theo quy dinh tai Khoan 2, Diéu 29, Khoan 4 Piéu 30, Khoan 2
Piéu 31 Luat Tiép can thong tin.

2. Vin ban gia han cung cap thdng tin phai duoc g trudc khi hét thoi
han cung cap thong tin theo quy dinh ctaa Luat Tiép can thong tin.

Picu 18. Xir ly thong tin cung cap theo yéu cau khdng chinh xac

1. Trudng hop cdng chuc cung Cap thdng tin phat hién thong tin do minh
cung cap khong chinh xac theo yéu cau cung cap thdng tin, cham nhat 1a 05
ngay lam viéc ké tir ngay phat hién viéc cung cap théng tin yéu cau khdng chinh
X4c phai bao cdo Lanh dao S¢ phu trach va thuc hién dinh chinh, cung cap lai
thong tin chinh xac.

2. Truong hop nhan dugce phan anh, kién nghi cua ngu’O’I yéu cau cung cap
thdng tin V& Viéc thong tin dugc cung cap 1a khéng chinh xéc theo yéu cau cung
cap thong tin, dau méi cung cap théng tin co trach nhiém kiém tra tinh chinh xéc
cua thdng tin. Néu phat hién thong tin cung cap khéng chinh xac, dau méi cung
cap thdng tin co trach nhiém tra 16i kién nghi cia ngudi yéu cau cung cap thdng
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tin, kip thoi dinh chinh va cung cap thong tin d duoc dinh chinh trong thoi han
cham nhat 1a 15 ngay ké tir ngay nhan duogc kién nghi theo dung hinh thtc cung
cap thong tin nhu 1an dau.

biéu 19. Thu, quan ly, sit dung chi phi tiép can thong tin

1. Viéc thu, quan ly, st dung chi phi tiép can thong tin duoc thuc hién
theo hudng dan caa Bo Tai chinh.

2. Van phong S¢ c6 trach nhiém tham muu Giam déc S¢ quan ly va sir
dung chi phi tiép can théng tin cta So theo quy dinh.

~ Chuong VI
TO CHUC THUC HIEN

Piéu 20. T6 chirc thuc hién Quy ché

1. Trudng cac phong, ban, don vi truc thugc So Xay dung cé trach nhiém
pho bién, quén triét noi dung Quy che nay téi cong chirc, vién chire, nguoi lao
dong thude phong, ban, don vi minh; chi dao viéc cung cap, xtr ly théng tin theo
yéu cau; kip thoi phan anh nhiing kho khan, vuéng mac trong qua trinh t6 chic
thuc hién vé Giam doc So (qua Vin phong So).

2. Céc don vi truc thudc So ¢ tréch nhigm t6 chuc cong khai, tiép nhan,
cung cap thong tin dam bao theo quy dinh cua phap luat.

3. Vian phong Sé ¢6 trach nhiém theo ddi, don ddc, kiém tra cac phong,
ban, don vi truc thudc Sé trong viéc to chirc thuc hién Quy ché nay, tong hop,
kip thoi bao cao xin y kién chi dao cua Lanh dao S¢ phu trach vé nhimg vuéng
méc phat sinh; truong hop can thiét, dé xuat Giam déc So sira doi, bd sung Quy
ché nay cho phi hop./.



PHU LUC

(Ban hanh kém theo Quyér dinhsé ~ /OP-SXD ngdy  thdang 7 ndm 2025

ciia Gidm doc Sé Xay dung tinh Bak Ldk)

Mau sb 01a  [Phiéu yéu cau cung cap thdng tin cua céng dan

MAu sé 01b Er?llxeclj gﬁ;ﬂcﬁggt&ggnﬁ% éf;}?éng tin cua cong dan théng qua to
Mau s6 02 [Phiéu tiép nhan y&u cau cung cap thdng tin

Mau s6 03 [Phiéu giai quyét yéu cau cung cip thong tin

Mausé 04  [Thong béo gia han y&u cau cung cip thdng tin

MAausé 05  [Thong béo tir chdi yéu ciu cung cap thong tin

Mau s6 06 [Van ban chap thuan

Mau s6 07 [S6 theo ddi cung cap thong tin theo yéu cau




M4u s6 0la
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
........... , Ngay....thang.....nam... ...
PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cong dan)

KINh QUi .
1. Ho, t&n c& nhan y&u cau cung Cap thONG tiN:......c..ueiee e
2. Ngudi dai dién/Ngudi gidam hoti. ...
3. S6 CMTND/Thé can cuGe cong dan/Ho chiéu
cap ngay....... [....... [o...... Bl e
A NOT CU T e
5. S6 dien thoai®.................  FaXo..oo ; E-
mail:......
6. Tén van ban/hd so/tai 1iéU YBU CAU CUNG CAP ... evvneeeeeee e
7. Muc dich yéu cau cung CAp thONG tiN:........ooueee et
8. Yéu cau cung cap thong tin nay lan tha:
a) Lan dau b) Khéc: ........... (ghi 16 s6 lan da yéu cau cung

cap théng tin c6 ndi dung néu trén)

9. S6 lugng ban in, sao, chup van ban, hd so, tal U .........uviveeeeiieeiie e,
10. Phuong thirc nhan van ban, hd so, tai HeU:............oooiiiiiiiie i)
o Nhan tai noi yéu cau cung cap thong tin
o Nhan qua buu dién (ghird diachinhan):..............ooi e
0 Fax (i 18 SO FAX) ..ot
o Nhan qua mang dién tur (ghiro diachinhan): ...,
0 Hinh thirc KNAC (ghi 18):. ...

11. Vin ban kém theo (trong treong hop tiép can thong tin ¢ diéu kién):...

NGUOI YEU CAU
(Ky, ghi rd ho tén)

1 Theo quy dinh caa bo luat dan su vé nguoi dai dién, nguoi giam ho doi véi nguoi yéu
cau cung cap thong tin 13 ngudi chua thanh nién, nguoi han ché niang luc hanh vi dan
su, ngudi mat nang luc hanh vi dan sy, ngudi c6 khé khin trong nhan thic va 1am cha
hanh vi...

2 Ghi noi cu tri ctia nguoi dai dién/ngudi giam ho.

3 Ghi s6 dién thoai, fax, email cua nguoi dai dién/giam ho.



4 MAu sé 01b
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

e ,Ngay....thang.....nam... ...
PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cong dan yéu cau cung cap thong tin thong qua to chiie, doan thé, doanh nghiép)

2. Nguoi dai dién cua td chire, doan thé, doanh nghiép®: ........ooovveieeeiieeieeeen.
3. S5 CMTND/Thé can cudc cong dan/Ho ChiGU............oovviieeiiiiieiieeieee
CAPNQAY ........... . oo, BT e
4. Pia chi tru s& cua to chire, doan thé, doanh NGhIBP: ... .....veveeeeieee e
5.S6 diénthoai?.......coovveeeei, SFaX. .o CE-mail

7. Muc dich yéu cau cung Cap thONg tin: ..........ooouiiie i)

8. Yéu cau cung cap thong tin nay lan tha:

a) Lan dau b) Khéac: ........... (ghi rd s6 lan d3 yéu cau cung
cap thdng tin c6 ndi dung néu trén)

9. Sb luong ban in, sao, chup vin ban, hd so, tai HBU: .......oovveieeeeieeie e

0 Fax (Zhi 18 SO FAX): . .n ettt
o Nhan qua mang dién tir (ghirdo diachinhan): ...,
0 Hinh thirc KhAc (Qhi 1) ...

NGUOI YEU CAU?®
(Ky, ghi rd ho tén)

1 Theo quy dinh cua Bo luat dan sy vé ngudi dai dién cua té chirc, doan thé, doanh
nghiép.

2 Ghi sb dién thoai, fax, email cua ngudi dai dién yéu cau cung cap théng tin.

3 Nguoi dai dién ky, ghi rd ho tén va dong dau cua to chirc, doan thé, doanh nghiép do.



M4&u s6 02

TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOI* Poc lap - Tw do - Hanh phuc
S&i oo ey NQAY............ thANg... ... nam...... ..

PHIEU TIEP NHAN YEU CAU CUNG CAP THONG TIN 2

Tén co quan/don vi dau moi cung CAP thONG tiN:. ..ot
Tlep nhan Phiéu yéu cau cung cap thong tin cia Ong/Ba3: ...........coovvveeeieeeinn....
S6 CMTND/Thé cin cudc cdng dan/HO ChiU ........ooovii e
CAp NQay......... A FRAE e
DA Lo el N 4
So diénthoai: ......oevvvenneeninn, Fax: ..., Email: ...
Y&u cau cung CAp van ban/Nd So/AT HBU: ... oevee e
Hinh thirc cung Cap thONG tiN: .....ooomne e
Vin ban kém theo Phiéu yéu cau cung cap thdng tin gom®:

L
2 e
X PP
Vao So6 theo ddi cung cap thong tin theo yéu cau, Quyén so:.../nam.........
Séthaty............

NGUOI TIEP NHAN PHIEU
(Ky va ghi rd ho tén)

. Truong hop co quan cung cap thong tin phan coéng don vi dau moi

2 Phiéu tiép nhan yeu cau cung cap thong tin duoc 1ap thanh 2 ban; mot ban luu tai co
quan/don vi dau mdi cung cap thong tin, mot ban giao cho c& nhan, té chic yéu cau
cung cap théng tin.

3 Tén ciia nguoi dai dién trong truong hop cung cap théng tin cho céng dan thong qua
t6 chire, doan thé, doanh nghiép.

4 La nhitng vin ban kém theo trong truong hop cung cp thong tin c6 diéu kién.



M4au s 03

TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOI* Poc lap - Tw do - Hanh phuc
S&i oo ey NQAY............ thANg... ... nam...... ..

KN QUi e
Tén co quan/don vi dau mi cung CAP thONG tiN: .......vieenee e
Nhan dugce d& nghi ctia ONG/BAZ: . ...
S6 CMTND/Thé cin cudc cdng dan/HO ChibU...........ovveiieiie e
Cap ngay...... [o...... FRAE e
Noi cu
L PR
S6 dién thoai:...............c.....oo. Fax....ooooviiiiiiiin, Email: .....................
Y&u cau cung Cap van ban/Nd So/taT BU: ..........eeeuee e

Co quan/Pon vi dau méi cung cap thdng tin thdng bao vé viéc cung cap thong tin do
Ong/Ba yéu cau nhu sau:

Hinh thic cung Cap tNONG TN L.
bia dlem cung cap thong tin (trong trudng hop cung cap thdng tin tai tru 6 co quan
CUNG CAP ThONG IN): <ot
Chi phi cung cap thAnNg tin (NEU COY: ......vveeee et
Phuong thirc thanh todn (NEU COY: ... ovvn et
Thoi han thanh todn (N€U CO): ............cooiiiiiii
NGAY CUNG CAP thONG TN, ...

THU TRUONG CO QUAN/PON VI PAU MOI
CUNG CAP THONG TIN
(Ky, ghi rd ho tén, déng ddu co quan/don vi dau méi
cung cap thong tin?)

1 Truong hop co quan cung cép thong tin phan cong don vi dau mbi. ] ‘,

2 Tén cua ngudi dai dién trong truong hop cung cap thong tin cho cong dan thong qua to chirc, doan thé, doanh
nghiép.

3 Truong hop don vi dau moi cung cap thong tin khong c6 con dau riéng thi s dung con dau cia co quan cung
cap thong tin.



Mau sb 04

TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOI* Poc lap - Tw do - Hanh phuc
SO:........ [oviini. ,Ngay............ thang........ nam...... ...

THONG BAO
GIA HAN CUNG CAP THONG TIN

KN QUi
Tén co quan/don vi dau méi cung CAP thONG tiN: .......nieen i
Nhan duoc Phiéu yau cau ciia Ong/BaZ: ... .oouuieee e
S6 CMTND/Th¢ can cude cong dan/Ho
CRIGU . e CAp  ngay....... /
............ R v |
DA Lo R 3 4 S
SO AN thoaiz. ..o, FaX. ot Email: ..o,
Y&u cau cung Cap van ban/nd So/tal TIBU:...........oeiuee e
Ngay/thang/nam nhan PhidU YBU CAU: ..........oooiieii e

Co quan/Don vi dau méi cung cap thong tin thong béo vé viéc gia han cung cap thong
tindo ONg/Ba yéu cau Vi Iy d0o.... ...

Thoi gian cung cap thong tin sau khi gia han: ...

THU TRUONG CO QUAN/PON VI PAU MOI
CUNG CAP THONG TIN
(Ky, ghi r8 ho tén, dong ddu co quan/don vi dau
méi cung cap thdng tin3)

1 Truong hop co quan cung cap thong tin phan cong don vi dau mbi. ) i

2 Tén chia ngudi dai dién trong truong hop cung cap thdng tin cho cong dan thong qua to chire, doan thé, doanh
nghiép.

8 Truong hop don vi dau moi cung cap thong tin khong ¢6 con dau riéng thi st dung con dau cua co quan cung
cap thong tin.



M4&u s 05

TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOI* Poc lap - Tw do - Hanh phuc
SO:........ [oviin.. ,Ngay............ thang........ nam...... ...

) THONG BAO
TU CHOI YEU CAU CUNG CAP THONG TIN

Tén co quan/don vi dau moi cung cap thong tin: ...,
Nhan dugc Phieu yéu cau cua Ong/Baz: ......... e PP
S0 CMTND/Th¢ can cuéc cong dan/Ho chicu............... cap ngay.../.... [... tai

Ngay/thang/nam nhan Phiéu y&u cau: ... JUS R
Co quan/Don vi dau moi cung cap thong tin thdng bao ve viéc tir choi cung cap thong
tindo ONg/Bayeéu cau Vi Iy do ... ..o

THU TRUONG CO QUAN/PON VI
PAU MOI CUNG CAP THONG TIN
(Ky, ghi rd ho tén, dong ddu co
quan/don vi dau méi cung cap thdng
tin®)

1 Truong hop co quan cung cép thong tin phan cong don vi dau mbi. ) 7

2 Tén cua ngudi dai dién trong truong hop cung cap thong tin cho cong dan thong qua to chirc, doan thé, doanh
nghiép.

8 Truong hop don vi dau moi cung cap thong tin khong ¢6 con dau riéng thi st dung con dau cua co quan cung
cap théng tin.



M4au s 06

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

VAN BAN CHAP THUAN !

TN 0 L. o
Sb CMTND/Thé cin cudc cong dan/Ho chiéu
................................................................... cip  ngdy .../
........... T v | I

DA e 5 £
SO dién thoai:.................... FaxX........ooo..l.
Emails. ..o

La cha s& hitu bi mat kinh doanh/La cha s& hitu thong tin lién quan dén bi mat doi
song riéng tu, bi mat ca nhan/La thanh vién cua gia dinh c6 thong tin lién quan tai van

PONG T AE ONGIBA ...
S6 CMTND/Thé can cudc cOng dAn/HO ChibU........ovuiie i
CAp ngay......... R FRAT e

Ao T 5 g

So dienthoai:......oovveeeeei . EMail: oo
Puoc tiép can thong tin..........ooooeieei e tai van ban/hd

so/tai liéu néu trén.

XAC NHAN CUA UBND CAP XA NGUOI CHAP THUAN
(X&c nhdn chiz ky ciia nguoi chap thugn) (Ky va ghi rd ho tén)

Ghi cha:

1. Truong hop vin ban chap thuan cua td chirc, doanh nghiép thi nguoi dai dién ky, dong dau cua tb chirc, doanh
nghiép d6 ma khong can xéac nhan cia Uy ban nhan dan cip xa.

2. Co quan cung c4p thdng tin cé thé tach thanh 03 miu van ban chap thuan twong &ng voi timg truong hop tiép
can thong tin c6 diéu kién.

1 Danh cho truong hop tiép can thong tin c6 diéu kién theo quy dinh tai Diéu 7 Luat tiép can thong tin.



M4&u s 07

UBND TINH PAK LAK CONG HOA XA HOQI CHU NGHIA VIET NAM

SO XAY DUNG Poc lap - Tw do - Hanh phc
SO THEO DOI CUNG CAP THONG TIN THEO YEU CAU
(Tee ngay......thang...... nam............ den ngay ........ thang........ nam.......... )
Té,n,
S0,
ky R
ot X A Théng o
Ngay, Dia The | MU | pinp [ NG o | TN e | THONG
, A . o van g thang, .| ngwoi £ béo
thang, | Tén chi % dién X thirc < phi > < choi, -
nim | nguoi | nguwoi S0 tir ba‘n, cung fnam tiép tiep ly do gla
STT R " " dién % ho £ cung N nhan X han,
nhan yéu yéu . | (neu cap % can A tr .
. A X thoai . S0, N cap N yéu £ ly do
yéu cau cau c6) . | thdng " théng X choi .
A tai : théng : cau R gia
cau . tin ; tin yéu
ligu tin cAu han
dugc 4
yéu
cau
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